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Welcome to the 

 Woodbridge Housing Authority 
 

In 1937 Congress passed the US Housing Act to “alleviate unemployment and to remedy unsafe and 
unsanitary housing conditions and the acute shortage of decent, safe and sanitary dwelling for 
families of low income.”  The legislation was designed to encourage construction, create employment 
opportunities, and provide shelter for low-income families and clear sub-standard housing.  
Emphasizing local control of its programs, the Housing Act provided for housing in which rents would 
relate to the tenant’s ability to pay. 
 
The Housing Authority of the Township of Woodbridge, New Jersey, was created October 14, 1949.  
The Township Ordinance creating the Authority was adopted August 16, 1949. 
 
The Authority is comprised of 415 existing section 8 vouchers and 565 Project Based Vouchers 
(PBV) of which the Authority manages 415 units in six buildings. 
 
The purpose of the Woodbridge Housing Authority is to create and maintain safe, decent and sanitary 
housing for those individuals of low to moderate income. 

Mission Statement 
 

It is the mission of the Woodbridge Housing Authority to: 

 

♦  Provide affordable, decent, safe and sanitary housing through the maintenance of our existing units and the 

development of new units; 

 

♦  Create an environment which enables residents to live responsibly and with dignity; 

 

♦  Support residents in their effort to achieve self-sufficiency; 

 

♦  Honor public commitments in a fiscally and ethically responsible manner; 

 

♦  Create and maintain public confidence in the Authority’s operations and staff; 

 

♦  Ensure that the facilities owned and managed by the WHA are marketable in the community and are 

appealing to residents; 

 

♦  Enable the WHA staff to improve their performance through appropriate vision, education, training and 

career development; 

 

♦  Maintain a level of communications between employees, referral agencies, residents and the general public to 

provide up-to-date and responsive service to the public served by the WHA; 

 

♦  Establish performance goals that meet or exceed industry standards and that optimize the use of available 

resources to achieve its performance objectives; and 

 

♦  Assist the city, state and national governments in identifying and addressing housing needs. 
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Housing Authority of the Township of Woodbridge 
CONTRACT DOCUMENTS 

Flooring Replacements at Greiner Towers 

I.  INTRODUCTION 

The Housing Authority of the Township of Woodbridge (Authority) will receive sealed bids for the 
replacement of the hallway flooring of Greiner Towers, a 70-unit 3-story high rise located at 460 
Inman Avenue in Colonia, NJ 07067 as per the Scope of Work outlined herein. 
    
Any prospective bidder who wishes to challenge a bid specification shall file such challenges in 
writing with the Authority no less than three business days prior to the opening of the bids. 
Challenges filed after that time shall be considered void and having no impact on the Authority unit or 
the award of a contract. 
 
Sealed bids will be received until 10:00 a.m. prevailing time on Tuesday, September 28, 2021 at the 
Authority offices, 800B Bunns Lane, Woodbridge, NJ 07095, at which time all bids will be publicly 
opened and read aloud.   
 
Pre-Bid meetings shall be by appointment only.  Interested parties shall contact Christina Smolder at 
CS@WoodbridgeHousingAuthority.org to schedule an appointment. 
 
All permitting fees, if any, relating to the performance of this work will be paid for by the contractor 
with no expense to the Authority. 

All bidders must be licensed to do business in the State of New Jersey and shall have the equipment, 
knowledge, capability and manpower to successfully and expertly perform the work as per the 
specifications contained herein. 

The contractor must also demonstrate through references that they, or their principles assigned to the 
project, have successfully completed services similar to the Scope of Work section of these Contract 
Documents.  Please refer to the Bidder’s or Sub-Contractors Qualifications pages (included herein) 
for required qualifications. 

The contractor must submit bids in the manner set forth in the Bid Submission section of these 
Contract Documents.  All applicable documents must be submitted at the Bid Opening. 

Contractor must be licensed and certified and insured as required by state and federal regulations. 

II. SCOPE OF WORK-The scope of services shall minimally include the labor, materials and 
equipment to: 

Greiner Towers: 1st floor community room (1,242sf), 1st floor laundry room (360sf), 1st floor kitchen 
(63sf), 1st floor lobby area (315sf) common areas including hallways (5,394sf) = approx. 7,374 sf.  
Cove base approx. 1,595 LF.  

a. Install planks over existing vinyl tile flooring (12x12 vinyl tiles). 
b. Prep all floors normally as needed. 

mailto:CS@WoodbridgeHousingAuthority.org
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c. On all floors:  Install Floorte Pro 7 Series vinyl planks (or approved equal), 20 mil wear level, 
59” x 9”glue down planks (‘Fold n Tap system variety that must be glued down as well).  
Enhanced durability; aluminum oxide scufresist platinum finish and soft silence attached pad 
(sound rating-sound reduction up to 71 IIC). Embossed in register visuals, lacquer bevels.  
Commercial warranty 10 years. 

d. Install ROPPE 6” vinyl cove base or equivalent (color TBD from manufacturer’s standard line). 
e. Clean after installation for a clean, neat, finished look. 
f. Elevator floors NOT included.  The three small landings behind the laundry rooms on each 

floor are included in the common area calculation. 

Contractors are responsible for verifying quantities before submitting a bid. 

III.  AWARD OF CONTRACT 

One contract for the work shall be awarded to the lowest responsive, responsible bidder.  After the 
contract has been awarded, but before any work is started against the contract, the Contract 
Administrator shall conduct an orientation conference with the Contractor and appropriate 
representatives of the Authority.  The purpose of the orientation conference is to aid both Authority 
and Contractor personnel to achieve a clear and mutual understanding of general contract 
requirements.  However, this conference shall not relieve the Contractor of responsibility for 
complying with any of the terms and conditions of the contract. 

In the rare event of equal bids, where two or more low bids are considered equal in all respects, the 
award will be decided by drawing lots in the presence of the bidders who submitted the tie bids. 

If the post-award orientation is held, the Contract Administrator will provide specific details regarding 
the date, time, and location of the conference, and information regarding the items/topics to be 
discussed. 

After the contract has been awarded, the Authority may at its sole discretion assign the contract, in 
whole or in part, to an affiliate or instrumentality of the Authority or an entity controlled by the 
Authority, its affiliate, or its instrumentality. Assignment of the contract by the Authority does not 
relieve the Contractor of responsibility for complying with any of the terms and conditions of the 
contract.  The Authority’s right to assign the contract is unilateral and does not create any assignment 
rights for the Contractor. 

IV.  CHANGE ORDERS 

If, during the course of work, the Contractor encounters unforeseen conditions which impact the work 
and which could not initially be evaluated, the Contractor shall not proceed without written 
authorization from an authorized Authority representative.  If price is affected, the Contractor and the 
Authority must agree upon a change order which states an agreement between the Contractor and 
the Authority for: 

1. A change in work 
2. The amount of the adjustment in Contract Sum 
3. The amount of the adjustment in Contract Time 

Once the change order has been approved and properly procured, Contractor will receive written 
authorization to continue.  
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V.  COMPENSATION 

The form of Bid included herein shall be completed in its entirety and submitted by the bidder.  
Requests for periodic payments to the contractors shall be discussed before the award of the 
contract. 

VI.  INSTRUCTIONS TO BIDDERS 

A. General:  All bidders shall follow the following instructions: 

1. All bids must be delivered by mail or in person to the Authority, 800B Bunns Lane, 
Woodbridge, NJ 07095 by the due date and time.  All late bids received by the Authority shall 
be returned unopened to the Bidder. 

2. To ensure fair consideration for all bidders, the Authority prohibits communication to or with 
any employee of the Authority during the submission process.  Additionally, the Authority 
prohibits communications initiated by a bidder to any Authority official or employee evaluating 
or considering the proposals before the time an award decision has been made.  Any 
communication between bidder and the Authority will be initiated by the appropriate Authority 
official or employee in order to obtain information or clarification needed to develop a proper, 
accurate evaluation of the bid. Such communications initiated by a bidder may be grounds for 
disqualifying the offending bidder from consideration for award of the bid and/or any future bid. 

3. In order to be acceptable, one (1) copy of the bid must be submitted in a sealed envelope 
on the outside of which shall be plainly marked "Flooring Replacements at Greiner 
Towers”, together with the name and address of the firm submitting the bid.  Bids will be 
received until 10:00 a.m. or hand delivered no later than 10:00 a.m. on September 28, 2021 at 
which time they will be publicly opened and read aloud at the offices of the Authority, 800B 
Bunns Lane, Woodbridge, NJ 07095.  

4. A copy of the contract to be entered into with the successful bidder is included as Attachment 
"A". 

B.  Submission Requirements:  The following must be submitted with your bid: 

1.  A signed and notarized Stockholder Disclosure Certification (included herein): 

N.J.S.A. 52:25-24.2 provides that no corporation or partnership shall be awarded any contract for 
the performance of any work or the furnishing of any goods and services, unless, prior to the 
receipt of the bid or accompanying the bid of said corporation or partnership.  Bidders shall submit 
a statement setting forth the names and addresses of all stockholders in the corporation or 
partnership who own ten percent or more of its stock of any class, or of all individual partners in 
the partnership who own a ten percent or greater interest therein.  The included Statement of 
Ownership shall be completed and attached to the bid proposal.  This requirement applies to all 
forms of corporations and partnerships, including, but not limited to, limited partnerships, limited 
liability corporations, limited liability partnerships and Subchapter S corporations.  Failure to 
submit a stockholder disclosure document shall result in rejection of the bid. 

2.  A signed and notarized Non-Collusion Affidavit (included herein). 

3.  A Business Registration Certificate-for more information visit 
http://www.state.nj.us/treasury/revenue/busregcert.htm.  N.J.S.A. 52:32-44 requires that each 
bidder (contractor) submit proof of business registration before contract award.  Proof of 
registration shall be a copy of the bidder’s Business Registration Certificate (BRC).  A BRC is 

http://www.state.nj.us/treasury/revenue/busregcert.htm
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obtained from the New Jersey Division of Revenue.  Information on obtaining a BRC is available 
on the internet at www.nj.gov/njbgs or by phone at (609) 292-1730.  N.J.S.A. 52:32-44 imposes 
the following requirements on contractors and all subcontractors that knowingly provide goods or 
perform services for a contractor fulfilling this contract:  

1) The contractor shall provide written notice to its subcontractors and suppliers to submit 
proof of business registration to the contractor;  

2) Prior to receipt of final payment from a contracting agency, a contractor must submit to the 
contacting agency an accurate list of all subcontractors or attest that none was used;  

3) During the term of this contract, the contractor and its affiliates shall collect and remit, and 
shall notify all subcontractors and their affiliates that they must collect and remit to the 
Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and Use 
Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into 
this State. 

 
A contractor, subcontractor or supplier who fails to provide proof of business registration or 
provides false business registration information shall be liable to a penalty of $25 for each day of 
violation, not to exceed $50,000 for each business registration not properly provided or maintained 
under a contract with a contracting agency.  Information on the law and its requirements is 
available by calling (609) 292-9292. 

4. The Bid Breakdown (Bid Form) (included herein). Failure to submit the bid breakdown shall 
result in rejection of the bid. 

5.  A Bid Guarantee- None Required. 
 
6.  Consent of Surety-None Required.  

 

7. A signed Acknowledgement of Receipt of Addenda (included herein)-Bidders shall submit 
this form whether or not an addendum has been issued.  Failure to submit this form shall result in 
rejection of the bid. 

 
8.  Public Works Contractor Registration Certificate-The Public Works Contractor Registration 
Act (PWCRA) requires that all contractors, including named subcontractors, be registered with the 
Department of Labor as a Public Works Contractor at the time of the bid opening for contracts 
over the prevailing wage threshold.  The prevailing wage threshold is $2,000 for all non-municipal 
entities, such as boards of education, authorities, fire districts, counties, etc.  Please see Section 
IX for more information.   

 
9.   Affirmative Action Compliance Notice (included herein) 

 
10. References Please submit at least 3 comparable references. 

 
11.  Listing of Subcontractors/Subcontractor Certification Form (included herein)-Pursuant to 
N.J.S.A. 40A:11-16 et. seq., a list of all subcontractors to be used for this project shall be included 
with the bid, including the subcontractors’ business registration certificates.  All subcontractors 
must be licensed to do business in the State of New Jersey.  All subcontractors shall be expected, 
prior to award, to demonstrate sufficient man power and expertise to complete the applicable 
portion of the project in its entirety.  All payments to subcontractors shall be made directly to the 
subcontractors who shall be expected to submit payroll certifications before payment to the 
subcontractor is made. 

 

http://www.nj.gov/njbgs
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     Electrical subcontractors, if applicable, must be licensed electrical contractors recognized by the 
New Jersey State Board of Electricians, have a current license and business permit and must 
submit documents proving such status. 

 
     All subcontractors not listed in this section shall be properly licensed to do business in the State of 

New Jersey, and shall submit proof of such licensure. 
 

Failure to submit a listing of subcontractors and certification forms for each subcontractor shall 
result in rejection of the bid. 

 
12. Bidder’s or Subcontractor’s Qualifications (included herein) All bidders and subcontractors 
must fill out this form in its entirety.  Failure to submit this form for the bidder and each 
subcontractor shall result in rejection of the bid.  See section XII for more information. 

 
C.  BONDING REQUIREMENTS-None Required 

 
VII. INSURANCE REQUIREMENTS 
 
A.  REQUIRED INSURANCE 
 
1.   Worker's Compensation Insurance - Workers Compensation insurance shall be maintained in full 
force during the life of the contract, covering all employees engaged in performance of the contract 
pursuant to N.J.S.A. 34:15-12(a) and N.J.A.C. 12:235-1.6.  
 

2. General Liability Insurance - General liability insurance shall be provided with limits of not less than 
$1,000,000.00 any one person for bodily injury and $1,000,000.00 aggregate for property damage, 
and shall be maintained in full force during the life of the contract. 
 
3.  Automobile Liability Insurance - Liability shall be carried on all owned and non-owned motor 
vehicles used on the site(s) or in connection therewith for combined single limit for bodily injury and 
property damage of not less than $500,000.00 per occurrence. 
 
B. CERTIFICATES OF THE REQUIRED INSURANCE 
 

Certificates of Insurance for those policies required above shall be submitted with the contract. 
Such coverage shall be with an insurance company authorized to do business in the State of New 
Jersey and shall name the Authority and the project engineer / architect, if any, as an additional 
insured. 

 
Self-insured contractors shall submit an affidavit attesting to their self-insured coverage.  All 
certificates shall name the Authority and the project engineer / architect, if any, as additional 
insured. 

 

VIII.  PREVAILING WAGE ACT INFORMATION 
 

A.  THE PUBLIC WORKS CONTRACTOR REGISTRATION ACT 
 
The Public Works Contractor Registration Act (PWCRA) requires that all contractors, including 
named subcontractors, to register with the Department of Labor prior to submitting price proposals 
or engaging on certain public works contracts that exceed the prevailing wage threshold.  The 
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prevailing wage rate is $2,000 for all non-municipal entities, such as boards of education, 
authorities, fire districts, counties, etc. 

   
All named contractors in a bid proposal (including out-of-state contractors) must be registered with 
the Department of Labor’s Division of Wage and Hour Compliance at the time proposals are 
received by the public entity. 

For clarity, Local Finance Notice 2004-9 dated 4/28/04 uses the following 
term:  “Received,” in context of when “proposals are received,” means the 
deadline or moment in time when proposals are formally opened and no other 
proposals are accepted. 

The law requires contractors to submit certificates after a bid proposal is received 
and prior to awarding the contract.  (N.J.S.A. 34:11-56.55) 

The contracting agent must review the certificates to be sure they were in effect at 
the time the bid proposals were received.   

Non-listed subcontractors do not have to be registered until they physically start the 
public work assigned to them. 

Emergency work is covered under the provisions of the Prevailing Wage Act and the 
PWCRA. 

Additional information on the PWCRA can be obtained from the: 

Contractor Registration Unit Telephone:  609-292-9464 
Division of Wage and Hour 
Compliance 

Fax:  609-633-8591 

New Jersey Department of Labor E-mail: contreg@dol.state.nj.us  
PO Box 389 
Trenton, New Jersey 08625-0389 

Web site:  
www.nj.gov/labor/lsse/lspubcon.html 

  
 Contact the Division of Local Government Services at (609) 292-7842, by fax at (609) 633-6243 
or by e-mail at lpcl@dca.state.nj.us for assistance in the application of the Local Public Contracts 
Law or related PWCRA issues.  As specific situations are presented to the contracting unit, local 
legal advisors should review this guidance as to its applicability. 
 
B.  PAYROLL SUBMISSION 
Pursuant to N.J.S.A. 34:11-56.25 et seq., contractors on projects where public monies are spent 
shall adhere to all requirements of the New Jersey Prevailing Wage Act.  The contractor shall be 
required to submit a certified payroll record to the owner within ten (10) days of the payment of the 
wages. The contractor is also responsible for obtaining and submitting all subcontractors' certified 
payroll records within the aforementioned time period.  The contractor shall submit said certified 
payrolls in the form set forth in N.J.A.C. 12:60-6.1(c).  It is the contractor's responsibility to obtain 
any additional copies of the certified payroll form to be submitted by contacting the New Jersey 
Department of Labor and Workforce Development, Division of Workplace Standards.   Additional 
information is available at www.state.nj.us/labor/lsse/lspubcon.html. 
 

     C. PREVAILING WAGE DETERMINATION 
 

The New Jersey Prevailing Wage Act, N.J.S.A. 34:11-56.25 et seq., requires that the Department 
of Labor and Workforce Development establish and enforce a prevailing wage level for workers in 
order to safeguard their efficiency and general well being and to protect them as well as their 
employers from the effects of serious and unfair competition.  The prevailing wages applicable to 

mailto:contreg@dol.state.nj.us
http://www.nj.gov/labor/lsse/lspubcon.html
mailto:lpcl@dca.state.nj.us
http://www.state.nj.us/labor/lsse/lspubcon.html
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this contract may be found at https://lwdwebpt.dol.state.nj.us/archivewages/130125100-middlesex-5-10-

19.pdf. 
 
IX. CAUSES FOR REJECTING BIDS 

A. All bids pursuant to N.J.S.A. 40A:11-13.2; 
 
B. If more than one bid is received from an individual, firm or partnership, corporation or association    

under the same name; 
 
C. Multiple bids from an agent representing competing bidders; 
 
D.  The bid is inappropriately unbalanced; 
 
E. The bidder is determined to possess, pursuant to N.J.S.A. 40A:11-4b, Prior Negative 

Experience; or, 
 
F. If the successful bidder fails to enter into a contract within 21 days, Sundays and holidays 

excepted, or as otherwise agreed upon by the parties to the contract.  In this case at its option, 
the owner may accept the bid of the next lowest responsible bidder. (N.J.S.A. 40A:11-24b) 

 
X. TERMINATION OF CONTRACT 
A. If, through any cause, the contractor shall fail to fulfill in a timely and proper manner obligations 

under the contract or if the contractor shall violate any of the requirements of the contract, the 
owner shall there upon have the right to terminate the contract by giving written notice to the 
contractor of such termination and specifying the effective date of termination.  Such termination 
shall relieve the owner of any obligation for balances to the contractor of any sum or sums set forth 
in the contract.  Owner will pay only for goods and services accepted prior to termination. 

 
B. Notwithstanding the above, the contractor shall not be relieved of liability to the owner for damages 

sustained by the owner by virtue of any breach of the contract by the contractor and the owner may 
withhold any payments to the contractor for the purpose of compensation until such time as the 
exact amount of the damage due the owner from the contractor is determined. 

 
C. The contractor agrees to indemnify and hold the owner harmless from any liability to 

subcontractors/suppliers concerning payment for work performed or goods supplied arising out of 
the lawful termination of the contract by the owner under this provision. 

 
D. In case of default by the contractor, the owner may procure the goods or services from other 

sources and hold the contractor responsible for any excess cost. 
 
E. Continuation of the terms of the contract beyond the fiscal year is contingent on availability of 

funds in the following year's budget.  In the event of unavailability of such funds, the owner reserves 
the right to cancel the contract. 

 
XI.  QUALIFICATIONS 

a. Prospective bidders and all subcontractors shall complete the Bidder’s or Sub-Contractor’s 
Qualifications questionnaire attached herein.  Steps shall be taken as deemed necessary to 
determine the ability of the bidders to perform the obligations under the Contract and the 
bidder shall furnish to the Authority with such information and data for this purpose as the 
Authority may request.  The right is reserved to reject any proposal where the investigation of 

https://lwdwebpt.dol.state.nj.us/archivewages/130125100-middlesex-5-10-19.pdf
https://lwdwebpt.dol.state.nj.us/archivewages/130125100-middlesex-5-10-19.pdf
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the evidence does not satisfy the Authority that the bidder is qualified to properly carry out the 
terms of the Contract. 

b. General Contractor must list (where applicable) with their bid all subcontractors who will 
actually be used for: 

 
(a) Plumbing and Gas fitting of all kindred work. 
(b) Steam and hot water heating and ventilating apparatus and all kindred work. 
(c) Electrical Work 
(d) Structural Steel and Ornamental Iron Work 

c. In addition to the requirements stated above, the General Contractor: 
(a) Must be prepared to demonstrate that each of the listed subcontractors is qualified 

to perform the specific work for which they are listed in the bid.  Each subcontractor 
must submit with the bid the attached Bidder’s or Sub-Contractor’s Qualifications 
questionnaire. 

(b) Must provide evidence of performance security for each subcontractor with the bid.  
The evidence or performance security shall, for the purpose of statutory and 
administrative compliance, consist of documents (such as a consent of surety) 
issued by a qualified surety company.  Evidence of performance security may be 
supplied by the General Contractor on its own behalf and on behalf of any or all of its 
listed subcontractors, or by the respective listed subcontractors themselves, or by 
any combination thereof which results in evidence of performance security equaling 
the total amount of bid. 

(c) May not substitute unlisted subcontractors, or use subcontractors if they are not 
identified in bid, following award of the contract. 

(d) Will be held strictly accountable for proper and timely performance of work by their 
designated subcontractors.  In the event of award, such General Contractor shall 
furnish the Authority with a true copy of a performance bond contract, if any. 

(e) The attention of all bidders is directed to the provisions of New Jersey Statutes 
40A:11-16. 

(f) All Bidders who intend to use ‘in house plumbers’ to perform the plumbing work on 
the contract, are directed to the provisions of New Jersey Statutes 45:14C-21; New 
Jersey Statutes 45:14C-21; and New Jersey Administrative Code 13:32-1.5(A)(2).  
These provisions limit and restrict the ability of a licensed master plumber to be 
utilized as a company employee and apply for a plumbing permit, unless that 
plumber holds not less than 10% of the issued corporate stock, or 10% of the 
partnership capital of a partnership.  You are advised that the Authority is required to 
insist upon full compliance with these State regulations. 

(g) In the event the General Contractor will perform work specified in paragraph B 
(a)(b)(c)(d) (Plumbing/Gas; HVAC; Electrical; Structural Steel/Ornamental Iron) with 
its own salaried non-subcontracted work force, then the General Contractor must so 
designate itself on bidding documents, and furnish the Authority prior to award of the 
contract with required information establishing qualifications in such trade(s). 

(h) The General Contractor is advised that once they advise the Authority in their bid 
documents, they will perform the designated trade(s) with their own salaried force, 
they will not later be permitted to perform same by subcontractor or otherwise. 

 
Thank you for your interest! 
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INVITATION FOR BID 
PUBLIC NOTICE 

Housing Authority of the Township of Woodbridge  

Flooring Replacements at Greiner Towers 
 
The Housing Authority of the Township of Woodbridge (Authority) will receive sealed bids for the 
replacement of the hallway flooring at Greiner Towers, a 70-unit 3-story high rise located at 460 
Inman Avenue in Colonia, NJ 07067 as per the Scope of Work outlined in the Bidding Documents.  
Bids will be received until 10:00 a.m. prevailing time on September 28, 2021 at the Authority offices, 
800B Bunns Lane, Woodbridge, NJ 07095, at which time all bids will be publicly opened and read 
aloud.  Pre-bid meetings shall be by appointment only. Bidding documents including the Scope of 
Work may be obtained at no cost at the Authority website at www.WoodbridgeHousingAuthority.org.  
Bidders must be registered with the New Jersey Department of Treasury, Division of Revenue and 
with the New Jersey Department of Labor as a Public Works contractor at the time the bids are 
received.  The Authority does not discriminate on the basis of race, religion, sex, national origin, 
creed, color, ancestry, age, marital status, affectional or sexual orientation, familial status, liability for 
service in the Armed Forces of the United States, or nationality. 
 
The above and all other contract and bid requirements are described in the bid documents. 

 

Advertised 9/2/21 and 9/9/21 in the Home News Tribune 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.woodbridgehousingauthority.org/
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EXHIBIT A MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE N.J.S.A. 10:5-31 et 

seq. (P.L.1975, c.127) and N.J.A.C. 17:27 et seq. GOODS, GENERAL SERVICES, AND PROFESSIONAL 

SERVICES CONTRACTS 

 

During the performance of this contract, the contractor agrees as follows: The contractor or subcontractor, 

where applicable, will not discriminate against any employee or applicant for employment because of age, race, 

creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or 

expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender 

identity or expression, the contractor will ensure that equal employment opportunity is afforded to such 

applicants in recruitment and employment, and that employees are treated during employment, without regard 

to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender 

identity or expression, disability, nationality or sex. Such equal employment opportunity shall include, but not 

be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 

including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth 

provisions of this nondiscrimination clause. The contractor or subcontractor, where applicable will, in all 

solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified 

applicants will receive consideration for employment without regard to age, race, creed, color, national origin, 

ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex. The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 

agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 

contractor's commitments under this chapter and shall post copies of the notice in conspicuous places available 

to employees and applicants for employment. The contractor or subcontractor, where applicable, agrees to 

comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A.10:5-31 et seq., as amended and 

supplemented from time to time and the Americans with Disabilities Act. The contractor or subcontractor 

agrees to make good faith efforts to meet targeted county employment goals established in accordance with 

N.J.A.C. l7:27-5.2. The contractor or subcontractor agrees to inform in writing its appropriate recruitment 

agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, and 

labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and 

that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory 

practices. The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure 

that all personnel testing conforms with the principles of job related testing, as established by the statutes and 

court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal 

court decisions. In conforming with the targeted employment goals, the contractor or subcontractor agrees to 

review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are 

taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court 

decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. The 

contractor shall submit to the public agency, after notification of award but prior to execution of a goods and 

services contract, one of the following three documents: Letter of Federal Affirmative Action Plan Approval; 

Certificate of Employee Information Report; or Employee Information Report Form AA-302 (electronically 

provided by the Division and distributed to the public agency through the Division’s website at: 

http://www.state.nj.us/treasury/contract_compliance. The contractor and its subcontractors shall furnish such 

reports or other documents to the Division of Purchase & Property, CCAU, EEO Monitoring Program as may 

be requested by the office from time to time in order to carry out the purposes of these regulations, and public 

agencies shall furnish such information as may be requested by the Division of Purchase & Property, CCAU, 

EEO Monitoring Program for conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq. 
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AMERICANS WITH DISABILITIES ACT OF 1990 
Equal Opportunity for Individuals with Disability 

 

The contractor and the Housing Authority of the Township of Woodbridge, (hereafter “owner”) do hereby agree 

that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et 

seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and 

activities provided or made available by public entities, and the rules and regulations promulgated pursuant 

there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the owner 

pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In 

the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have 

violated the Act during the performance of this contract, the contractor shall defend the owner in any action or 

administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save 

harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses, 

demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. 

The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any 

and all costs and other expenses arising from such action or administrative proceeding or incurred in connection 

therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees 

to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 

administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense 

to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall 

satisfy and discharge the same at its own expense. 

 

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 

contractor along with full and complete particulars of the claim, If any action or administrative proceeding is 

brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward 

or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process 

received by the owner or its representatives. 

 

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor 

pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, 

indemnify, protect, and save harmless the owner pursuant to this paragraph. 

 

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the 

contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their 

performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the 

provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this 

Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from 

taking any other actions available to it under any other provisions of the Agreement or otherwise at law. 
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BUSINESS REGISTRATION CERTIFICATE 
 

Pursuant to N.J.S.A. 52:32-44, The Woodbridge Housing Authority (“Contracting Agency”) is prohibited from 

entering into a contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is 

required by law to be named in a bid/proposal/contract has a valid Business Registration Certificate on file with 

the Division of Revenue and Enterprise Services within the Department of the Treasury.  

 

Prior to contract award or authorization, the contractor shall provide the Contracting Agency with its proof of 

business registration and that of any named subcontractor(s).  

 

Subcontractors named in a bid or other proposal shall provide proof of business registration to the bidder, who 

in turn, shall provide it to the Contracting Agency prior to the time a contract, purchase order, or other 

contracting document is awarded or authorized.  

 

During the course of contract performance:  

 

(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor first 

provides the contractor with a valid proof of business registration.  

(2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their 

addresses that may be updated from time to time.  

(3) the contractor and any subcontractor providing goods or performing services under the contract, and 

each of their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of 

the Treasury, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of 

tangible personal property delivered into the State. Any questions in this regard can be directed to the Division 

of Taxation at (609)292-6400. Form NJ-REG can be filed online at  

www.state.nj.us/treasury/revenue/busregcert.shtml.  

 

Before final payment is made under the contract, the contractor shall submit to the Contracting Agency a 

complete and accurate list of all subcontractors used and their addresses.  

 

Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business registration as 

required, or that provides false business registration information, shall be liable for a penalty of $25 for each 

day of violation, not to exceed $50,000, for each proof of business registration not properly provided under a 

contract with a contracting agency.  

 

Emergency Purchases or Contracts  

 

For purchases of an emergent nature, the contractor shall provide its Business Registration Certificate within 

two weeks from the date of purchase or execution of the contract or prior to payment for goods or services, 

whichever is earlier. 
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Model Public Works Bid Specification Language 

Withdrawal of Bid 
(N.J.S.A. 40A:11-23.3) 

 
 

Permission for Bidder to Withdraw a Bid Due to a Mistake in Certain Circumstances 
 
N.J.S.A. 40A:11-23.3 authorizes a bidder to request withdrawal of a public works bid due to a mistake 
on the part of the bidder.  A mistake is defined by N.J.S.A. 40A:11-2(42) as a clerical error that is an 
unintentional and substantial computational error or an unintentional omission of a 
substantial quantity of labor, material, or both, from the final bid computation. 
 
A bidder claiming a mistake under N.J.S.A. 40A:11-23.3 must submit a request for withdrawal, in 
writing, by certified or registered mail to: 
 
Donna Brightman, Executive Director 
800B Bunns Lane 
Woodbridge, NJ 07095 
 
The bidder must request withdrawal of a bid due to a mistake, as defined by the law, within five 
business days after the receipt and opening of the bids.  Since the bid withdrawal request shall be 
effective as of the postmark of the certified or registered mailing, the Purchasing Agent may contact 
all bidders, after bids are opened, to ascertain if any bidders wish to, or already have exercised a 
request to withdraw their bid pursuant to N.J.S.A. 40A:11-23.3. 
 
A bidder’s request to withdraw the bid shall contain evidence, including any pertinent documents, 
demonstrating that a mistake was made.  Such documents and relevant written information shall be 
reviewed and evaluated by the public owner’s designated staff pursuant to the statutory criteria of 
N.J.S.A. 40A:11-23.3. 
 
The public owner will not consider any written request for a bid withdrawal for a mistake, as defined 
by N.J.S.A. 40A:11-2(42), by a bidder in the preparation of a bid proposal unless the postmark of the 
certified or registered mailing is within the five business days following the opening of bids. 
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Housing Authority of the Township of Woodbridge 
Form of Bid 

Flooring Replacements at Greiner Towers 
I have received the Contract Documents entitled “Flooring Replacements at Greiner Towers” issued 
by the Woodbridge Housing Authority, Woodbridge, New Jersey. I have examined all parts of the 
Documents, including the federal, state and local requirements, and all Addenda. I have visited the 
site and have clear understanding of the Scope of Work for which I submit the following bid. 
 
In submitting this bid, I agree: 
 
1. To hold my bid open for sixty (60) days after bid opening. 
2. To enter into and execute a contract, if awarded on the basis of this bid, and to furnish insurance and 
other requirements as stated and required in the Contract Documents. 
3. To accomplish the work in accordance with the requirements of the Contract Documents. 
4. To complete the work on time and to the quality required in the Contract Documents. 

 
I will furnish all labor, materials, equipment, tools, and other services required for the Flooring 
Replacements at Greiner Towers for the base bid lump sum price of: 

 
All amounts on this Bid Form shall be shown in both words and figures. In case of discrepancy, the amount(s) shown in words shall govern. 

 

_________________________________________________________($_________________) 
Words              Numbers 
 
Submitted By: 
 

______________________________________________________________________________ 

Company Name       Federal ID#  

______________________________________________________________________________ 

Address 

______________________________________________________________________________ 

Signature of Authorized Agent / Title 

______________________________________________________________________________ 

Print or Type Name      Date 

______________________________________________________________________________

Contact Name and Phone Number 

______________________________________________________________________________

Contact Fax and Email  
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Housing Authority of the Township of Woodbridge 
AFFIRMATIVE ACTION COMPLIANCE NOTICE 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

 

GOODS AND SERVICES CONTRACTS (INCLUDING PROFESSIONAL SERVICES) 

 

This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A. 

10:5-31 and N.J.A.C. 17:27. 
 

The successful bidder shall submit to the public agency, after notification of award but prior to execution of this 

contract, one of the following three documents as forms of evidence: 

 

a.  A photocopy of a valid letter that the contractor is operating under an existing Federally 

approved or sanctioned affirmative action program (good for one year from the date of the 

letter); 

             OR 

b.  A photocopy of a Certificate of Employee Information Report approval, issued in 

accordance with N.J.A.C. 17:27-4; 

 OR 

c.  A photocopy of an Employee Information Report (Form AA302) provided by the 

Division and distributed to the public agency to be completed by the contractor in 

accordance with N.J.A.C. 17:27-4. 

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the 

contracting unit during normal business hours. 

 

The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance 

and Equal Employment Opportunity in Public Contracts (Division).  The Public Agency copy is submitted to 

the public agency, and the vendor copy is retained by the vendor. 
 

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence. 

 

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said 

contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27. 

 

 

 

 

 

 

 

 

COMPANY: ____________________________  SIGNATURE: ____________________________ 

 

PRINT NAME:_______________________TITLE:  ____________________DATE: __________________ 
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Housing Authority of the Township of Woodbridge 
STOCKHOLDER DISCLOSURE CERTIFICATION  

This Statement Shall Be Included with Bid Submission 

 

 

Name of Business______________________________________________________ 

 

 I certify that the list below contains the names and home addresses of all stockholders holding 10% or 

more of the issued and outstanding stock of the undersigned. 
     OR 

 I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the 

undersigned. 
 

Check the box that represents the type of business organization: 

 

Partnership     Limited Liability Corporation Corporation          Sole Proprietorship 

Limited Partnership   Limited Liability Partnership         Subchapter S Corporation 

 

Sign and notarize the form below, and, if necessary, complete the stockholder list below.  
 

Stockholders: 

 

Name: ______________________________ Name: ______________________________ 

 

Home Address: _______________________ 

 

____________________________________ 

 

 

Home Address: _______________________ 

 

____________________________________ 

Name: ______________________________ Name: ______________________________ 

 

Home Address: _______________________ 

 

____________________________________ 

 

 

Home Address: _______________________ 

 

____________________________________ 

Subscribed and sworn before me this ___ day of 

___________ , 2021. 

 

(Notary Public) 

 

My Commission expires: 

 

 

_________________________________ 

(Affiant) 

 

________________________________ 

(Print name & title of affiant) 

 

(Corporate Seal) 
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Housing Authority of the Township of Woodbridge 
NON-COLLUSION AFFIDAVIT 

State of New Jersey  

County of Middlesex                                             

 

 

I, ________________________________ residing in ___________________________________                                                       

  (name of affiant)                                                                                                (name of municipality) 

in the County of _______________________________ and State of _____________________of full age, being duly 

sworn according to law on my oath depose and say that: 

 

I am _____________________________________ of the firm of ___________________________________ 
                                        (title or position)                (name of firm) 

 

_______________________________________________________ the bidder making this Proposal for the bid  

 

entitled _________________________________________________, and that I executed the said proposal with  
                               (title of bid proposal) 

full authority to do so that said bidder has not, directly or indirectly entered into any agreement, participated in any 

collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above-named 

project; and that all statements contained in said proposal and in this affidavit are true and correct, and made with 

full knowledge that the ___________________________relies upon the truth of the statements contained in said 

Proposal  
             (name of contracting unit) 

and in the statements contained in this affidavit in awarding the contract for the said project. 

 

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract 

upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except bona fide 

employees or bona fide established commercial or selling agencies maintained by 

_________________________________________________. 

 

Subscribed and sworn to before me this day  ______________________________ 

       Date 

Signature 

  

___________________________________ 
(Type or print name of affiant under signature) 

 

Notary public of _________________________ 

 

My Commission expires _______________ 

 

(Seal) 
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Housing Authority of the Township of Woodbridge 
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA  

 
The undersigned Bidder hereby acknowledges receipt of the following Addenda:  
 
Addendum Number   Dated    Acknowledge Receipt  

(initial) 
 
_______________  _______________   ____________ 
 
_______________  _______________   ____________ 
 
_______________  _______________   ____________ 
 
_______________  _______________   ____________ 
 
 

No addenda were received:   
 
 
Acknowledged for: __________________________________________ 
               (Name of Bidder)  
 
 
 
By: _________________________________________ 
 (Signature of Authorized Representative) 
 
Name: ______________________________________ 
   (Print or Type) 
 
Title: ________________________________________ 
 

Date: ________________________________________ 
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Housing Authority of the Township of Woodbridge 
REFERENCES 

 
List at least 3 references.  Please fill completely. 

 

REFERENCE #1 

 

Company Name  ______________________________________________________ 

 

Contact Name/Title ____________________________________________________ 

 

Phone Number/Fax Number ______________________________________________ 

 

REFERENCE #2 

 

Company Name  ______________________________________________________ 

 

Contact Name/Title ____________________________________________________ 

 

Phone Number/Fax Number ______________________________________________ 

 

Reference #3 

 

Company Name  ______________________________________________________ 

 

Contact Name/Title ____________________________________________________ 

 

Phone Number/Fax Number ______________________________________________ 
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Housing Authority of the Township of Woodbridge 
SUBCONTRACTOR LISTING 

 

Please list the names of all subcontractors and/or sub-consultants to be used on this project (add 
additional sheets if necessary).  The subcontractor certification form must be completed for each firm 
listed. 
 
All subcontractors designated by the bidding company shall be capable of doing the work and must 
have adequate financial resources and experience to perform the work specified.  Information 
regarding the work experience of the designated subcontractor shall also be provided in the bid.  
Specifically, the bidding company shall include a listing of all relevant jobs performed by the 
subcontractor within the past two (2) years. 
 

1. _______________________________________________________ 

2. _______________________________________________________ 

3. _______________________________________________________ 

4. _______________________________________________________ 

5. _______________________________________________________ 

6. _______________________________________________________ 
 

7.   _______________________________________________________ 
 
___  Check here if the bidding company will not be using any subcontractors. 
 
THIS FORM MUST BE SIGNED, NOTARIZED AND SUBMITTED BY THE BIDDING COMPANY 
WITH THE BID. 
 
____________________________ ____________________________ 
Name of bidding company   Signature of authorized representative 
 
__________________________________ __________________________________ 
Printed name of authorized representative Title 
 
 
 
 
 
 
Sworn and subscribed to me this ______ day of _______________, 2021 
 
_________________________     (SEAL) 
Notary Public 
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Housing Authority of the Township of Woodbridge 
SUBCONTRACTOR CERTIFICATION FORM pg 1 

 

All subcontractors/consultants designated by the bidding company shall be capable of doing the work 
and must have adequate financial resources and experience to perform the work specified.  
Information regarding the work experience of the designated subcontractor shall also be provided in 
the bid.  Specifically, the bidding company shall include a listing of all relevant jobs performed by the 
subcontractor within the past two (2) years. 
 
Please print the following information legibly.  NOTE:  Provide this information on additional sheets, 
as required, in accordance with the following format. 
 
How many years has the subcontractor been engaged in this particular field? ____ years. 
 
Subcontractor/consultant 
Firm Name   ___________________________________ 
 
Address   ___________________________________ 
 
    ___________________________________ 
 
     
Contact Person  ___________________________________ 
 
Telephone #   ___________________________________ 
 
Fax #    ___________________________________ 
 
Trade    ___________________________________ 
 
State License #  ___________________________________ 

 
THIS FORM MUST BE SIGNED, NOTARIZED AND SUBMITTED BY EACH SUBCONTRACTOR 
WITH THE BID. 
 
____________________________ ____________________________ 
Name of company    Signature of authorized representative 
 
__________________________________ __________________________________ 
Printed name of authorized representative Title 
 
 
Sworn and subscribed to me this ______ day of _______________, 2021 
 
_________________________     (SEAL) 
Notary Public 
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SUBCONTRACTOR CERTIFICATION FORM pg 2 

 
Provide a list of relevant contracts (company/firm) completed by proposed subcontractors/consultants within the last two 
(2) years. 
 
DO NOT INCLUDE WORK FOR THE WOODBRIDGE HOUSING AUTHORITY 
(This form may be duplicated to include additional relevant contracts) 
 
1.  __________________________ _________________________ ______________ 
 Company Name  Telephone #   Complete Date 
 
     __________________________ _________________________ 
 Address   Contact Person 
      
     __________________________ _________________________ 
 City/State/Zip   Contract Amount 
 
2.  __________________________ _________________________ ______________ 
 Company Name  Telephone #   Complete Date 
 
     __________________________ _________________________ 
 Address   Contact Person 
      
     __________________________ _________________________ 
 City/State/Zip   Contract Amount 
 
3.  __________________________ _________________________ ______________ 
 Company Name  Telephone #   Complete Date 
 
     __________________________ _________________________ 
 Address   Contact Person 
      
     __________________________ _________________________ 
 City/State/Zip   Contract Amount 
 
4.  __________________________ _________________________ ______________ 
 Company Name  Telephone #   Complete Date 
 
     __________________________ _________________________ 
 Address   Contact Person 
      
     __________________________ _________________________ 
 City/State/Zip   Contract Amount 
 
5.  __________________________ _________________________ ______________ 
 Company Name  Telephone #   Complete Date 
 
     __________________________ _________________________ 
 Address   Contact Person 
      
     __________________________ _________________________ 
 City/State/Zip   Contract Amount 
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BIDDER’S OR SUB-CONTRACTOR’S QUALIFICATIONS 
Complete sets of qualification section must be submitted for each bidder and each sub-contractor.  Photocopy 

this section as needed, and check the appropriate box to indicate bidder/subcontractor. 

 
Bid for:  Flooring Replacements at Greiner Towers 

BIDDER   □  SUBCONTRACTOR   □ 

Name of Bidder or 
Subcontractor:__________________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
               ______________________________________________________________________ 
 
It shall be necessary for the bidder to present evidence that he is the general contractor and that he 
has been in business for at least 3 years in this particular field and can submit a suitable record of 
satisfactorily completing similar projects. In addition, he shall submit evidence that his company has 
the necessary equipment to carry out this type of operation. 
 
How many years have you been or engage in construction under your present firm or trade name? 
 
_____ Years. 
 
How many years has your organization been performing the work required under this contract? 
 
_____ Years. 

If a corporation, answer the following: 

Date of incorporation: __________________________________________________________ 

State of Incorporation: __________________________________________________________ 

President's Name: _____________________________________________________________ 

Vice President’s Name(s): _______________________________________________________ 

If a partnership, answer the following: 
 
Date of Organization: __________________________________________________________ 

 
We normally perform _____ % of the work with our own forces.  Describe the general character of 
work performed by your company. 
 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
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What equipment do you own that is available and intended to be used on this project?  Provide a 
description as to the quantity, size, type and capacity of this equipment along with its present 
condition. 
 
________________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

What equipment to you intend to lease or purchase for use on this project should the contract be 
awarded to you?  Provide a description of the quantity, size, type and capacity of the equipment you 
intend to lease or purchase. 
 
________________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Have you ever failed to complete any work awarded to you?  If so, state the circumstances. 
 
________________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Has any officer or partner of your organization ever been an officer or partner of some other 
organization that failed to complete a construction contract?  If so, state the name of the individual, 
the other organization and the circumstances. 
 
________________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Has any officer or partner in your organization ever failed to complete a construction contract handled 
in his own name? If so, state the name of the individual and the circumstances. 
 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Are there any liens of any character filed against your company at this time? If so, specify the nature 
and amount of the lien. 
 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 
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In what manner have you inspected the proposed project? 
 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

The work, if awarded to you, will have the personal supervision of whom? 
 
_______________________________________________________________________________ 

Do you intend to subcontract any portion of the work?  If so, state which portion is to be 
subcontracted and complete the Subcontractor Certification Form. 
 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Have you made contracts or received firm offers for all materials within price use regarding your 
proposal?  Do not give names of dealers or manufacturers. 
 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Give Trade references. 
 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Give bank references. 
 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

Give full information concerning all of your contracts in progress, whether private or government 
contracts, whether prime or sub-contracts, whether in construction or awarded but not yet begun, or 
whether you are the low bidder pending formal award of contract. 
 
Owner - Location - Description - Contract Amount - % Completed - Estimated Completion Date 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

_______________________________________________________________________________ 
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List the most important contracts completed by your company in the last five years, stating the gross 
cost for each and the month and year started and completed. 
 
Owner - Location - Description                         Contract Amount - Start Date - Completion Date 
_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

_______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

AFFIDAVIT 
 
State of ______________________________ 

SS. 
County of ____________________________ 
 
________________________________ being first duly sworn deposes and says: 

(Individual’s name) 
 
THAT he is ___________________________________________________________________, 

(Owner, Officer or Partner of the firm of etc.) 
 
 
the party making the foregoing proposal or bid for the Flooring Replacements at Greiner Towers; that 
all answers to the foregoing questions and all statements contained in this questionnaire are true and 
correct, and that he hereby authorizes and requests any person, firm or corporation to furnish any 
information requested by the Housing Authority of the Township of Woodbridge in verification of the 
recitals contained in this questionnaire. 
 

________________________________________________ 
 (Signature of Bidder) 

 
Subscribed and sworn to before me, this ___ day of ________, 2021. 

_______________________________________________ 
                                                                                                Notary Public 

My Commission expires _________________________ 
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BID DOCUMENT CHECKLIST 

Housing Authority of the Township of Woodbridge 
BID DOCUMENT CHECKLIST* 

Required 

by owner 
Submission Requirement 

Initial each 
required entry 
and if required 
submit the item 

□ Bid Form  

□ Affirmative Action Compliance Certification  

□ Stockholder Disclosure Certification  

□ Business Registration Certificate  

□ 
Public Works Contractor Certificate (Prevailing 
Wage) for Bidder and Each Sub-Contractor 

 

□ Non-Collusion Affidavit  

□ Disclosure of Investment Activities in Iran 
 

□ References 
 

□ Subcontractor Listing/Certification Form(s) 
 

□ 
Acknowledgement of Receipt of Addenda 
(regardless of issuance of addenda) 

 

□ 

Statements and Qualifications of Bidders and 
Subcontractors (one for each bidder and 
subcontractor) 

 

 
*Please submit this form as the first page of your bid and the  

Bid Form as the second page. 
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ATTACHMENT A 
SAMPLE CONTRACT-do not submit with your bid! 

 
Form of Contract 

Flooring Replacement at Greiner Towers 
This CONTRACT made this ____ day of ______ in the year ___ by and between 

 
(Name of Contractor) 

(Address) 
hereinafter called the "Contractor,” and the 

 
Housing Authority of the Township of Woodbridge 

800B Bunns Lane 
Woodbridge, NJ 07095 

hereinafter called the "Authority". 
 
WITNESSETH that the Contractor and the Authority for the consideration stated herein mutually 
agree as follows: 
 
Article 1. Statement of Services.  The Contractor shall furnish all labor, materials, tools and 
equipment and shall perform and complete all work required for the replacement of the hallway 
flooring of Greiner Towers, a 70-unit 3-story high rise located at 460 Inman Ave. in Colonia, NJ 07067 
as per the Scope of Work outlined in the Contract Documents dated September 28, 2021 which are 
incorporated herein by reference and made a part hereof. 
 
Article 2. Term of Contract.  The Contractor shall complete all work as specified within 60 days of 
receipt of a written Notice to Proceed or receipt of applicable permits, if any. 
 
Article 3. Scope of Work. The scope of work includes the labor, materials and equipment to perform 
all work per the Scope of Work section of the contract documents, which are incorporated by 
reference and made a part hereof.  
        
Article 4. Performance of Work, Work Requirements and Contractor’s Responsibility.  The 
Contractor shall be responsible for furnishing all materials, equipment, labor and transportation 
necessary to perform the work. 
 
The Contractor shall not sub-contract any work under this contract without express prior written 
approval of the Authority or as listed in the subcontractor certificate. 
 
Contractor will schedule and perform the work between the hours of 8:00 a.m. to 4:00 p.m., Monday 
through Friday, unless prior written permission is granted by the Authority to perform work at other 
times. The Contractor shall coordinate all his activities with the Authority. The Authority may charge to 
the contractor any additional costs for inspections or testing.  
 
The Contractor shall at all times keep the work area orderly and free from accumulations of waste 
materials. After completing the work, the Contractor shall remove all equipment materials and tools 
that are not the property of the Authority and leave the work area in a neat, clean and orderly 
condition. The Contractor shall dispose of all debris off-site in accordance with all applicable Federal, 
State and local statutes, ordinances and regulations.  
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The Contractor shall be responsible for all damages to persons or property that occur as a result of 
the Contractor’s fault or negligence, and shall take all necessary health and safety precautions to 
protect the work, the workers, the public, and the property of others. The Contractor shall hold and 
save the Authority, its officers and agents, free and harmless from liability of any nature occasioned 
by the Contractor’s performance.  
 
The Contractor shall apply and pay for any applicable permits related to the work. Fees for Building 
permits issued through the City Code Enforcement office are waived. No final payments shall be 
processed without furnishing written documentation the work has been inspected and the Township 
of Woodbridge Code Enforcement Department has closed out the permit. 
    
Article 5. Rates and Payments.  The Authority shall pay the contractor a lump sum fee of _______ 
dollars and ____ cents ($______.___) after all (or periodic) work has been satisfactorily completed 
and tested.  The Authority shall make payments not more frequently than monthly upon the 
completion of work by the Contractor and the presentation of an invoice. The invoice must be 
accompanied by certified payrolls for the period that is invoiced. Payment shall be due within 30 days 
of receipt of the invoice by the Authority. No payments shall be processed without attached certified 
payrolls covering payment period. 
 
Article 6. Insurance. Before performing any work, the Contractor shall furnish the Authority with 
certificates of insurance showing the following insurance is in force and will insure all operations 
under the Contract: 
 

1. Workers’ Compensation, in accordance with New Jersey Workers' Compensation laws. 
2. Commercial General Liability with a combined single limit for bodily injury and property 

damage of not less than $1,000,000.00 per occurrence to protect the Contractor and the 
Authority against claims for bodily injury or death and damage to the property of others. This 
shall cover the use of all equipment, hoists, and vehicles on the site(s) not covered by 
Automobile Liability under (3) below. If the Contractor has a “claims-made” policy, then the 
following additional requirements apply: the policy must provide a “retroactive date” which 
must be on or before the execution date of the Contract, and the extended reporting period 
may not be less than five years following the completion date of the Contract. 

3. Automobile Liability on owned and non-owned motor vehicles used on the site(s) or in 
connection therewith for a combined single limit for bodily injury and property damage of not 
less than $500,000.000 per occurrence. 

 
All Insurance shall be carried with companies, which are financially responsible and admitted to do 
business in the State of New Jersey. If any such insurance is due to expire during the construction 
period, the Contractor shall not permit the coverage to lapse and shall furnish evidence of coverage 
to the Authority. All certificates of insurance, as evidence of coverage, shall provide that no coverage 
maybe canceled or non-renewed by the insurance company until at least 30 days prior written notice 
has been given to the Authority. 
 
Article 7. New Jersey Business Registration Requirements. The contractor shall provide to the 
Authority proof of the contractor’s business registration with the New Jersey Division of Taxation 
before contract award.  Bidders shall be registered, however, at the time of the bid opening. 

 
The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to 
submit proof of business registration to the contractor. The requirement of proof of business 
registration extends down through all levels (tiers) of the project. 
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Before final payment on the contract is made by the Authority, the contractor shall submit an accurate 
list and the proof of business registration of each subcontractor or supplier used in the fulfillment of 
the contract, or shall attest that no subcontractors were used. 
 
For the term of this Agreement, the contractor and each of its affiliates and a subcontractor and each 
of its affiliates [N.J.S.A. 52:32-49(g)(3)] shall collect and remit to the Director, New Jersey Division of 
Taxation, the use tax pursuant to the Sales and Use Tax Act on all sales of tangible personal property 
delivered into this State, regardless of whether the tangible personal property is intended for a 
contract with a contracting agency.  
 
A business organization that fails to provide a copy of a business registration as required pursuant to 
section 1 of P.L. 2001, c.34 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L. 1977, c.110 
(C.5:12-92), or that provides false business registration under the requirements of either of those 
sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for each 
business registration copy not properly provided under a contract with a contracting agency. 

Article 8.  Assignment of Contract.  The Authority may at its sole discretion assign the contract, in 
whole or in part, to an affiliate or instrumentality of the Authority or an entity controlled by the 
Authority, its affiliate, or its instrumentality. Assignment of the contract by the Authority does not 
relieve the Contractor of responsibility for complying with any of the terms and conditions of the 
contract.  The Authority’s right to assign the contract is unilateral and does not create any assignment 
rights for the Contractor. 

Article 9. Contract Documents. Contract Documents shall consist of the following component parts: 
1. This instrument; 
2. Contract Documents dated September 28, 2021; 
3. Bid submitted by the contractor dated September 28, 2021; 
4. Addenda (if any). 

 
This instrument together with the document enumerated in this Article form the Contract, and they are 
fully a part of the Contract as if hereto attached or herein repeated.  In the event that any provision in 
one of the component parts of the Contract conflicts with any provision of any other component part, 
the provision in the component part first enumerated in this Article shall govern, except as otherwise 
specifically stated. 
 
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed the date and 
year first above written. 
In the presence of: 
 
____________________________________  by_______________________________________ 
                 (Name)  
       (Title) 
       (Company Name) 
       (Phone Number)        
In the presence of: 
 
_____________________________________  by______________________________________ 
       Donna F. Brightman 
       Executive Director 
       Housing Authority of the 
       Township of Woodbridge 

 
 


